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ROLLINS COLLEGE

MEMORANDUM
TO

The Faculty

FROM

Dorothy I. Koehler, Secretary

May 6, 19.5.5

There will be a faculty meeting at 4:30 P. M. on Monday,
May 9th, in the Morse Gallery of Art.
The agenda will include:
(l)

Consideration of the enclosed report on By-Laws
from the Faculty Administration Committee.

(2)

Report from the Library Committee,
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FOR THE DIVISIONS FROM THE FACULTY-ADMINISTRATION COMMITTEE
Tentative Proposals for By-Laws

* * * * * * * * * *

CONFIDE ~rrIAL
- Keep within the Faculty

* * * *

* * *

*

* * * * * * * * *

of the College and the Faculty-Administration Committee would, if adopted
by the Faculty., become part of Article VII (COMMITTEES OF THE FACULTY) in
the By-Laws:

Section 2.

Elective Conrrnittees.
~•

The Faculty-Administration Committee.

(1) Membership. The Committee shall consist of the President
of the College as Chairman., the Dean of the College as ViceChairman, eight elected faculty members, and one appointed
member-at-large.
The eight members of the Faculty, each
elected for a term of three years, shall include three elected
from the Faculty at large and the elected chairmen of the following Divisions or their representatives:

Communication and Literature:

English
Languages
Speech and Theatre Arts

Personal Relations (Human Adjustment),

Group Relations (Social Studies):

Religion
Philosophy
Psychology
Education
Physical Ea'ucation
The Library

History and Government
Economics and Business Administration
Sociology
Geography

Science and Mathematics: Astronomy., Biology, Chemistry,
Geology, Physics., Mathematics
Expressive Arts:

I

4/14/55

The following suggested changes in the Divisional Organization

Notes
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Art and Music

The elected members shall elect one of their
own members to serve as Chairman pro-tern in the absence of the
President and the Dean.
(continued)
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Tentative Proposals for By-Laws
CONFIDENTIAL - KEEP UITHIN THE FACULTY
A.

4/14/55

(2)

The Faculty-Administration Committee (continued)

(2) Purpose. The Faculty-Administration Committee shall
be a representative all-college body which shall have as its
purpose and functions tr~ formulation and recommendation of
any policy which concerns the powers and duties entrusted to
the Faculty by the constitution and by-laws of Rollins College.
(3) Duties. It shall be the duty of the Faculty-Administration
Committee to study all matters charged to it by the Faculty, as
well as to formulate and to recommend policy for subsequent action
by the Faculty at large.
(4)

Method of Selection.

(a) Each Division shall nominate and elect, by majority
vote, prior to April 15, a Division Chairman.
(b) The members of the Faculty at large shall be elected
prior to April 15 by the Faculty as a whole.
(c) The member-at-large shall be appointed by the President for a tenn not to exceed three years.
(d)

No elected member may be elected to succeed himself.

(e) All members shall talce office immediately following
CornrnenceITB nt •

(5)

Responsibilities of Division Chairmen.

So far as it concerns his duties on the Faculty-Administration
Committee, each Division Chairman shall represent his Division and
shall be charged with the obligation of presenting Division thinking to the Committee.
The Division Chairman shall call Division meetings and report
back to his Division ·all important matters under discussion by the
Faculty-Administration Committee. He shall call any other meetings
upon the request of any rrember of his Division.
(6)

Change in Divisional Organization and Recall of Division Chairrr.en.

Any proposed change in the existing organization of the College into Divisions shall be decided by the vote of the Faculty of
the College.
It shall be the rieht of a Division to recall its Chairman and
to elect a successor by majority vote of said Division.

I

MINUTES OF THE FACULTY 1954-55
The eighth meeting of the Rollins College Faculty was held at 4:30 P. M. on
Monday, May 9th in the Morse Gallery of Art with the following members present:
Mr. McKean, Mr. Allen, Mrs. Blasick, Mrs. Campbell, Mr. Carlo, Mr. Carroll, Mr.
Darrah, Miss l)ay, Mrs. Dean, Mr. Dearing, Miss Dorsey, Mr. Evans, Mr. Fischer, Mr.
Fort, Mr. Fraser, Mr. Frutchey, Mrs. Graham, Mrs. Grand, Mr. Greenhut, Mrs. Hansen,
Mr. Hellwege, Mr. Hufstader, Mr. Jackson, Mr. James, Mr. Johnson, Mrs. Knight, Miss
Koehler, Mrs. Koontz, Mr. Lewis, Mrs. Magoun, Mr. Minor, Mr. Nyimicz, Miss Jrtmayer,
Miss Packham, Miss Patton, Miss Peterson, Mr. Rich, Mr. Rosazza, Mr. Russell, Mr.
Saute', Mr. Shelton, Mr. Smith, Mr. Stock, Mr. stone, Mr. Tasker, Mr. Thomas, Mr.
Tiedtke, Mr. Vestal, Miss Weaver, Mr. Wilson, Mr. Wolff.

Mr. McKean called the meeting to order. On motion of Mr. Smith, it was voted
to approve the minutes of the previous meeting.
Mr. McKean reported that Mr. French and Mr. McDowall were hospitalized.
Mr. McKean spoke of the letters which Mrs. Plumer had requested from the
faculty. It was suggested that Mrs. Plumer be advised that May 20th was too early
to request that the letters be returned.
Mr. McKean told of the events planned for Commencement Week. He urged the
faculty to participate in the Baccalaureate and candlelight Services. There was
discussion as to whether the faculty should participate in the Faculty-Senior Show.
A straw vote indicated it was favored,

Mr.
combined
teaching
2nd. He

McKean announced that the Honors Day and Class Day programs would be
into one program on Wednesday afternoon, June 1st. He invited the
faculty to a reception for the seniors and their parents on Thursday, June
announced,: that Senator Smathers would give the Commencement address.

Mr. McKean stated the seniors wanted to have a Skip Day and asked for opinion
from the faculty. When there was no comment, he stated he would advise them the
faculty would not object.
Mr. McKean stated that the Student Deans and the Registrar recommended that
senior classes end after the last class on Saturday, May 2@th, and that undergraduate
classes end at noon (12 o'clock) on Thursday, June 2nd. Mr. Stone moved this
schedule be adopted, choi r members excepted. Seconded and carried,
Mr. Hu.fstader, Chairman of the Faculty-Administration Committee, presented the
revision of the By-Laws dated May 6, 1955. He moved the adoption of Section 2 (A),
Article VII. Seconded by Mr. Saute 1 • Motion carried.

Mr. Hu.fstader then presented the revision of Article IV, dated May 9, 1955.
Mr. Rosazza moved the adoption of Sections land 2. Seconded "by· Mr. Hufstader and
carried. Mr. Hufstader moved the adoption of Sections 3 and 4. Seconded and
carried. Mr. Darrah moved the adoption of Sections 5, 6, 7, 8. Seconded and
carried with one dissenting vote.
Mr. Thomas moved that a quorum of the faculty be composed of a simple majority.
Seconded by Mr. Vestal and carried.
Mr. Stock, Chairman of the Faculty-Library Committee, told of misuse of library
property. The Committee recommended that the following penalties be imposed:
1) The penalty for damage to library property will be a fine covering the
damage and expulsion from the college. This matter will be in the hands of the
Dean of the College.

- 2 2) Students who take materials from the lib·rary without checking them out will
be reported to the Student Deans for disciplinary action.
3) For undue and repeated noise in the library the student will be asked to
leave the library and will be forbidden the use of the library for study purposes
for the remainder of the term.
The Committee requested th at the above be published in the
Mr. Hufstader moved the adoption of these penalties.

"R"

Book.

Seconded and carried.

Mr. McKean presented the following petition from a group of the Independent
Women to form a new group called 11 Alpha Omega":
11

Members of the Faculty:

May

9, 1955

"We, the undersigned, would like to petition the faculty to permit us to
organize a social group to be known as the Alpha Omega _2lub.
"The purpose of this club will be to provide girls, not affiliated with a
national sorority, with a club through which they ll}ay serve the i:ichool ~nd tqernselyes.
"Memb~rsh:j.p in the club will be based on a point system~ :pofnts being given ror
participation 1.n service, athletic, academic, and social act1v1. ties.
.
. "This group will co-operate with all other social groups for the benefit of
the college.
"Signed: Shirley Leech, Frances Powell, Nancy Lee Wilson, Margaret Allman,
Frances Fancher, Ethel M. Budner, Nancy Beaumont, Daisy Helbig, Salli Lu Huggard,
Joanne Lange 11 •
"CONSTITUTION OF THE ALPHA OMEGA CLUB OF ROLLINS COILEGE

"Article I - Name and Metnbership
1.
2.

3.

Name: Alpha Omega Club
Qualifications: Membership shall be open to every girl who is not a member of a
national sorority. Membership shall be renewed annually on the basis of participation in group activities and payment of dues, and upon graduation, or leaving
school life membership is awarded,
Associate Membership: Associate members shall be decided upon by 2/3 majority
of the group, and dues will be the same as the actives. To be an associate
member, a girl must contribute outstanding service in one field. She need not
attend all meetings.
11

1.

Article II - Purpose

To form a group of girls not affiliated with a national sorority and to offer a
life of service and social activity to the college.
"Article III - Pledges

1.
2.

3.

4.
5.

For rushing, the Alpha Omega Club will follow the rules of Panhellenic Council.
Pledges must attend eight pledge meetings, and participate in club activities
before being activated.
Fee: Ten dollars. This pledge fee includes pledge pin.
A girl may join at any time during the school year.
No girl may be black-balled by members of the group.

-

3 -

"Article IV - Officers and Committees
1.

The officers of the Alpha Omega Club shall consist of President; Vice-President;
Recording Secretary; Corresponding Secretary; Treasurer; Intramural Board Representative; a Student Council Representative; one respective alternate;
Historian; Pledge Mistress. Offices that shall be filled by appointment consist
of Marshal; Social Chairman; Refreshment Chairman; and Program Chairman.

The Executive Committee shall consist of the President; Vice-President; Recorcting
Secretary; Corresponding Secretary; and Treasurer.
3. Requirements: President and Vice-President: A candidate must have her papers
submitted to the Upper Division Board at the time of electi-Jn or be registered
and in her fifth term at Rollins. Recording Secretary, Corresponding Secretary,
and Treasurer: A candidate must be in the Lower Division and in at least her
second term. If there is no such person in the Alpha Omega Club, a candidate
may be chosen ( elected) from the Upper Division.---rritramural Boara Representative: A candidate must have completed two terms at Rollins. This candidate
need not be proficient in athletics, but must have an active interest and
general knowledge of both individual and team sports.
4. President:
1. To preside over meetings.
2. To call meetings.
3. To arrange event dates.
4. To over-see Pelican week-ends.
5. To arrange for get-acquainted teas and Pledge Day Party.
Vice-President:
1. To preside in the absence of the President.
2. To assist the President in her executive duties.
Recording-Secretary:
1. To keep comprehensive minutes of all official meetings.
Corresponding Secretary:
1. To handle all correspondence and to take charge of the issuance of
invitatfons, notices, etc., at the direction of the President.
Historian:
1. To keep a scrapbook for and about the Alpha Orne~ Club.
Treasurer:
1. To keep an accurate record of all income and expenses.
2. To collect dues.
3. To give a financial report to the group at least once a month.
Executive Committee:
1. To transact such business as may arise between regular meetings, and to
report on this business at the next official meeting of the group.
2. To decide special financial problems of members. ·
Student Council Representative and Respective Alternate: ·
1. To represent the Alpha Omega Club on the Student Council.
2. To bring a report of the Council meetings to the group.
Intramural Board Representative:
1. To represent the Alpha Omega Club on the Intramural Board.
2. To inform the group of all intramural proceedings.
3. To see that the group has active participation in intramural events.
Pledge :Mistress:
1. To preside over Pledge meetings.
2. To train pledges.
Marshal:
1. To take attendance.
2. To encourage attendance.
5. Meetings: The group shall meet once a week on the night designated by the
Student Council for group meetings at a time convenient to the majority.
2.

4
6.

7.
8.

Voting: 1/2 plus 1 of members - quorum. Requirement-paid dues and attended
meetings.
Elections: Last meeting of winter term. The new officers take office the first
of spring term.
Interpretations:
1. In the event that the President leaves the organization permanently, the
Vice-President at the next official meeting conducts the elections for
a new president.
2. Any part of this Constitution can be changed by a 2/3 vote of the menbers.
11

1.
2.
3,

4.

Article V - Advisers

There shall be one active adviser who shall be elected annually at the first
official meeting under the new officers.
The group, at their descretion, may elect one or more honorary advisers.
Duties of the advis,e rs: Actively advise group, and attend as many meetings as
possible.
Group's duties to the adviser: Invite adviser to all meetings, inform adviser
of history of group, and inform a.dv:i.ser of guests, speakers, present activities,
and social affairs of the group.
"Article VI - Aluml'lae

1.

2.

Alumnae dues will be ~P5. 00 a year.
A semi-annual newsletter shall be sent to the alumnae.
"Article VII - Dues

1.
2.

Dues for the actives are $3.00 per month (October through May).
Deadline for the dues is the 5th of the month. 11

After discussion Mr. Fischer moved this be approved.
Carried.

Seconded by Mr. Smith.

Mr. Carroll, Chairman of the Faculty Club Committee, reported the cost of
installing a refrigerator, hot plate, and sink in the Visitor's Lounge would be
~~275. and that the Committee favored completion of this project.
The meeting was adjourned at 5:55 P. M.
Dorothy I. Koehler
Secretary
(Please report in writing any corrections to the Secretary.)
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CONFIDENTIAL - KEEP WITHIN THE FACULT'I
For the Faculty
From the Faculty-Administration Committee

The following suggested changes in the Divisional Organization of the
College and the Faculty-Administration Comrni ttee will be presented to the
Faculty for action at the next faculty meeting on May 9.
If adopted., this material will become part of Article VII (Committees
of t:t:e Faculty) in the Faculty By-Laws to be submitted to the Trustees for
adoption as rules and regulations for the governing of the College.
Please bring this copy to the Faculty Meeting on May 9

* * * * * * * * * * * * *
Section 2.

* *

* * * * * * * * * * * *

Elective Comrni ttees.
Faculty-Administration Committee.
-A.(1) TheMembership.
The Committee shall consist of the President
of the College, the Dean of the College as Chairman, eight
elected faculty members, and one appointed member-at-large.
The Committee shall annually elect a ViceChairman.
The eight members of the Faculty, each elected
for a term of three years, shall include three elected from the
Faculty at large and the elected chairmen of the following Divisions or their representatives:
Communication and Literature:
-

English, Languages, Speech
and Radio

Personal Relations (Human Adjustment), Religion, Philosophy,
Psychology, Education., Physical
Education, The Library
Group Relations (Social Studies) t History mid Govemnent,
Economics and Business Administration, Sociology, Geography
Science and Mathematics: Astronomy, Biology, Chemistry, Geology,
Peysics., Mathematics
Expressive Artsi

Art, Music, Theatre Arts

For the Faculty from the Faculty-Administration Comittee
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page 2

(The Faculty-Administration Committee - continued)
(2) Purpose. The Faculty-Administration Committee shall be
a representative body which shall have as its purpose and
functions the fo~mulation and recommendation of any policy
which concerns the powers and duties entrusted to the Faculty
by the constitution and by-laws of Rollins College.
(3) Duties. It shall be the duty of the Faculty-Administrati.on Committee to stucy all matters charged to it by the
Faculty, as well as to formulate and to recommend policy for
subsequent action by the Faculty at large,
(4)

Method of Selection.

(a) Each Division shall nominate and elect, by majority
vote, prior to April 15, a Division Chairman.
(b) The members of the Faculty at large shall be
elected prior to Commencement by the Faculty as a whole.
( c) The member-at-large shall be appointed by the
President for a term not to exceed three years.
(d)

No elected member may be elected to succeed himself.

(e) All members shall take office immediately following
Commencement.
(5)

Responsibilities of Division Chairmen.

So far as it concerns his duties on the Facul ty-Administration Committee, each Division Chairman shall represent
his Division and shall be charged w.i. th the obligation of
presenting Division thinking to the Committee.
The Divira.on Chairman shall call Division meetings and
report back to his Di vision all important matters under discussion by the Faculty-Administration Committee. He shall
call any other meetings upon the request of any member of
his Division.

(6) Change in Divisional Organization and Recall of Division
chairmen.

Any proposed change in the existing organization of the
College into Divisions shall be decided by the vote of the
Faculty of the College.
It shall be the ri {tit of a Division to recall its Chairman and to elect a successor by majority vote of said Division.

CONFIDENTIAL - KEEP WITHIN THE FACULTY
For the Faculty
From the Faculty-Administration Committee
Subject,

Proposals for Faculty By-Laws - Article IV

The following material includes revisions from the Joint TrusteeAdministra tion-Faculty Committee:

-ARTICLE

IV.

APPOINTMENT REAPPOINTMENT TENURE PROMOTION
m VE OF ABSEffcE, AND RETIREMEffr or FA6utTY NEJmffis •.
Section l.

General Procedure.

A. Rollins College subscribes to the principles of
academic freedom and lenure outlined in the 1940 Statement of the American
Association of University Professors. At Rollins
College these principles shall be carried out as
provided in this Article.
B. Final responsibility for all appointments rests
with the Administration and Board of Trustees,
Section 2.

In.formal Method.
A. All members of a department shall be consulted
appointments, reappointments, appointments to
tenure, promotions and retirements by the Dean of
the College, The Dean will carefully ascertain,
and retain in confidence, the views of all members
of the department concerned and such other faculty
as he may contact or as may contact him. The Dean
will give due weight to the advice of the faculty
on tenure.

on

B. In the case of new appointments it shall be the
responsibility of the Administration, working with
the department or ad hoc committee, to canvass the
field to find the best possible candidates. These
will be screened, and the best few considered by
both Administration and the appropriate members of
the Faculty. The Administration will then make every
effort to bring the top candidates to the campus but
will not appoint anyone of whom the majority of the
department or ad hoc committee disapproves.

c. Should an appointment be necessary during the
summer recess, the Dean will consult such members of
the department concerned and related departments as
may be conveniently contacted. When used, the appropriate provisions of Sections 3 and 4 will apply.

'5/9/55 - page 2

(Article IV - continued)

If desired by the Administration, the formal
procedure outlined below in Sections 3 and 4 may be
used instead of the above informal method.
Section 3. Formal Method.
A.

Voting Members. All members of a department

shall be consulted on appointments, reappointments,
tenure, promotions and retirement, but only those
who possess tenure shall vote on recommendations to
the Dean and the President. Faculty members who
previously had tenure but are now over sixty-five
and are on annual appointment may so vote.
B.

The Ad Hoc Committee.

(1) When a department contains fewer than three
members on tenure, the President may appoint an Ad
Hoc Committee, of not less than three or more than
five, consisting of the members on tenure from the
department concerned, the Dean of the College, and
such other faculty members on tenure, preferably
from the candidate 1 s di vision, as he sees fit. This
Committee shall function as a department in recommending appointments, annual reappointments and appointments to tenure.
(2) An Ad Hoc Committee may be appointed to consider
a faculty member's promotion in rank or his retirement (see Sections 5 and 6 below).
Section 4. A.

New Appointn;~

(1) See Section 2.
(2) In making new appointments during vacation
periods when the faculty is dispersed, the President
shall appoint a temporary ad hoc committee to determine the qualifications of a candidate and make recommendations concerning appointment. This committee
shall include the Dean of the College and as many
members of the candidate•s department or, if a small
department, of his division as can be consulted, and
shall act as the department for this purpose. This
committee may be replaced by the department, or a
permanent ad hoc cornmi t tee., as above.
B. Reappointments.
Reappointments shall be made only after the
candidate has been approved by a majority of the
voting members (see Section 3-A) in the department

M 1 tj 'i:>
7...0..e.-
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(Article IV - continued)

3

concerned or the ad hoc committee, subject to final
confirmation by the Board of Trustees upon recommendation of the President.
During each year of a faculty member's probationary period at the College, the President, after
consultation with the Dean, and upon recommendation
of the department concerned or the ad hoc committee
shall decide whether or not the faculty member shall
be reappointed and shall so notify him as in Section
4-c below.
C.

(1)

Probationary Period and Appointment to Tenure.
--------------------------The probationary period for persons appointed to

the Faculty after _ _ _ _ _ _ (date) shall be not
less than four years or more than seven years (except
as in (2) below). Original appointments to the Rollins College faculty shall be made upon an annual
basis until the probationary period is completed and
pennanent tenure is granted. Every appointment during
the probationary period shall be a terminal appointment for one year only.
It is the express understanding that the faculty
member will be notified in "Wl"iting of reappoint?rent
or non-reappointment by March 1st of any of his probationary years.
(2) The probationary period for a person who has had
at least four years full-time teaching at other institutions on the college level shall be three years.
All provisions of Article IV, Sections 1, 2, 3 and 4,
shall apply.

(3) Appointments to tenure shall be made only after
the candidate has been approved by a majority of the
voting members of the department or the ad hoc committee, subject to final confirmation by the Board
of Trustees upon recommendation of the President.

(4) Notice of appointment or non-appointment to
tenure shall be given to the faculty member in writing during the fall term of his final probationary
year.
(5) Administrative officers shall not acquire tenure
as administrative officers.

Section

5. Faculty Promotions and Salaries. Faculty ranks and

salaries shall be reviewed annually by the Dean of
the College. Promotions in rank and salary of faculty
members shall be recommended to the Trustees by the
President after consultation with the Dean of the College and the depart:rrent or ad hoc committee concerned.
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(Article IV - continued)
Section 6. Retirement of Faculty Members.

The retirement age at Rollins College shall
be 65. The actual retirement shall be effective at
the date of the regular commencement following the
faculty member 1 s 6.$th birthday. However, a faculty
member may be retained beyond this age, on annual
appointment.
In arry case, all faculty members, including
emeriti from other colleges, must retire at the date
of the regular commencement following their 70th
birthday.

After age 65, a faculty member must be notified
by February 1st of his annual reappointment or retirement.
Before each faculty member reaches the age of 65,
the President, after consultation with him and upon
recommendation of the department concerned, or an ad
hoc committee, shall decide whether the faculty member shall retire or shall continue on annual appointment.
Faculty members who retire .from active service
will do so under such pension plan as is in force at
the time.
Section 7. Leave of Absence.
A. If a faculty member on tenure wishes a leave of
absence, the President, upon recommendation of the
Dean of the College and the department concerned,
may grant the leave of absence. Such absence shall
be without pay unless pay is granted by the Board of
Trustees.

B. After two full years and before six full years
of teaching at Rollins, if a faculty member wishes
a leave of absence for graduate or professional study,
upon recommendation of the Dean of the College and
the department or ad hoc committee concerned, the
President may grant him a leave of absence. The
years he has already served at Rollins shall accrue
towards tenure but not the years on leave.
In cases where leave of absence has been granted
without tenure, reappointment .for the year following
the leave i-r.ill be handled as provided in Sections 2
and 4.
C. The term of a leave of absence shall ordinarily
oe considered one year or less with the option of
renewal.

(Article IV - continued)

5/9/55 -
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Section 8. Right of Appeal. In decisions involving a faculty
iiiember•s appointment to and determination of tenure,
promotion, or retirement, if the faculty member is
dissatisfied, he may present his case to the Faculty
Review Connnittee. (See Article VII, Section_.)

